Spark Proposal Instruction Guide (Navigating Curriculog)

1. Loginto Curriculog at https://ucmerced.curriculog.com/ by selecting the “Login” link in the top
right corner.
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[ © You must be logged in to view proposals.

Curriculog automates the process of curriculum approval, helping
colleges and universities to approve course and program changes and
improve communication about the curriculum across campus.

Accessing the System

Right now, you are a guest, and can view all change proposals in the
list to the left. By clicking on the View icon, you can see the proposal's
progress.

If you are a member of the process and need credentials to login,
please contact a system administrator.

2. Login using your UC Merced credentials

3. Select located underneath My Tasks

‘Curricu log™ Proposals Agendas Accounts Reports . Erin Webb - O Aq

My Tasks My Proposals Watch List All Proposals

+ New P 1
S ORasS My Dashboard
Filter by: | &l Tasks v |Advancad Filter Show: | 10 results | * | . )
My Recent Notifications
Neo Recent Notifications

No Proposals Found
My Upcoming Events .

No Upcoming Events



https://ucmerced.curriculog.com/

v

4. Chose “Spark Seminar Proposal” by hovering over the row and selecting “Start Proposal”
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5. Enter information required on the Spark Seminar Proposal form. You can save your changes and
come back to the form at any time. An example is provided in Appendix C.

6. Select “Validate and Launch Proposal”, to the right of the Save button.
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Instructions: GE Subcommittee will use this form to gauge whether the necessary components of Spark Originator
Seminars are included. Use the information button (above) to get more detailed help text. Please refer to Participants
the Guidelines for Designing a Spark Seminar [LINK]. If approved, the approval notification will be sent to P
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you and yeur School curriculum office for scheduling. The GE Subcommittee might also respond by
requesting additional information.
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Instructor Information
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7. Chose “Launch Proposal”

Launch Proposal

You are about to launch this proposal. Once you have launched this proposal, it will begin the

approval process. The proposal will appear in yvour task list under the "My Proposals” tab and

you may easily view its progress at any time. However, you may not edit the proposal after
launch unless you are included in a particular step of the approval process.

Launch Proposal Cancel




8. The final step, which we know is redundant, is to approve the launch of your proposal. Select

the “Decision” o button in the Proposal Toolbox.
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Instructions: GE Subcommittee will use this form to gauge whether the necessary compenents of Spark
Seminars are included. Use the information butten (above) to get more detailed help text. Please refer to
the Guidelines for Designing a Spark Seminar [LINK]. If approved, the approval notification will be sent to
you and your School curriculum office for scheduling. The GE Subcommittee might also respond by
requesting additional information
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Name:* Erin Webb

User Tracking

Show current

Comments

) Add Comment

There are no comments available for this proposal.

9. Select “Approve”, add a comment if you chose, and press “Make my Decision”.
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Instructions: GE Subcommittee will use this form to gauge whether the necessary components of Spark
Seminars are included. Use the information butten (above) to get more detailed help text. Please refer to
the Guidelines for Designing a Spark Seminar [LINK]. If approved, the approval notification will be sent to
you and your School curriculum office for scheduling. The GE Subcommittee might also respond by
requesting additional information.
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Select "University
of Calfornia

University of California

Your Decision
What would you like to do with this proposal?

'® Approve ) Hold
) Reject ) Suspend
L) Cancel

Please comment on your decision below.

This is redundant.

School/Program:*

Bylaw Unit:*

Scheduling

Term:*

10. Congratulations! You’ve submitted your Spark seminar proposal. It has been send to GESC for

review.
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Current Step Activity

Originator

Step Summary
This step requires 100% approval from all participants to move forward.

Participants Totals

0 Erin Webb Users Approved: 0
Users Rejected: 0
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